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• Students interested in business careers should take courses 
offered including Personal Finance, Accounting, and Advanced 
Accounting.

• Students interested in enhancing keyboarding and computer 
skills should take courses including Microsoft Office Applications, 
and Advanced Microsoft Office 2016.

• Students attending a four-year college/university or two year 
technical college would benefit from all courses in the Business 
Education area.

• Select courses require a course fee for materials/supplies. 

BUSINESS

Prerequisite: None
Description: An elective year long course that introduces the principles of accounting for a business owner, as well as a partnership 
and corporations. Computerized accounting and the use of special journals are introduced and used throughout the course. Students 
will complete a computer simulation at the end of each semester and, in addition, will participate in the Junior Achievement program. 
This course, as well as Advanced Accounting, is strongly recommended for students planning on pursuing a career in any business-
related area or in applying the principles in their personal financial activities.

E = Elective

All course descriptions are listed in alphabetical order.

BUSINESS EDUCATION COURSE OFFERINGS
Graduation Requirement: None

COURSES LENGTH 9 10 11 12
Advanced Microsoft Office Semester 1 or 2 E E E E
Intro to Business Concepts Semester 1 E E E E
Microsoft Office Applications Semester 1 E E E E
Accounting Year E E E
Advanced Accounting Year E E E
Microsoft Office Apps - Online Semester 1 or 2 E E E
Personal Finance Semester 1 or 2 E E E
Web Page Design Semester 1 or 2 E E E
Business Law Semester 1 E E
International Business Semester 1 or 2 E E
DEPARTMENT CONTACT: Mrs. Deborah Leising

ACCOUNTING
COURSE #: 543 and 544 LENGTH: Year GRADE LEVEL: 10, 11, 12 CREDIT: 0.5 per semester 

WISCONSIN ACADEMIC STANDARDS
A. Communications
 Students will communicate in a clear, courteous, concise, and 

correct manner on personal and professional levels.
B. Information Systems/Technology
 Students will select and apply current information systems/

technology as they relate to personal and business decision 
making in light of ethical and social issues.

C. Financial Procedures
 Students will use financial procedures to make decisions about 

planning, organizing, and allocating resources.
D. Economics
 Students will use critical thinking skills to function as 

economically literate citizens through development of personal 
consumer economic skills and a knowledge of social and 
government responsibility.

E. Entrepreneurship
 Students will use business knowledge and preparation to 

develop an understanding of business operations and the 
ability and skills necessary to become entrepreneurs.

F. Marketing
 Students will describe how marketing strategies are used in 

business to meet the needs of consumers.
G. International Business
 Students will develop the ability to participate in business 

transactions in both domestic and international business.
H. Principles of Management
 Students will select and analyze appropriate information from 

the functional areas such as marketing, finance, accounting, 
production, and personnel of business to make informed 
management decisions.

I. Principles of Law
 Students will apply the basic legal principles to their roles as 

citizens, consumers, and employees.
J. Interpersonal and Leadership Skills
 Students will demonstrate interpersonal team work and 

leadership skills necessary to function in multicultural business 
settings.

K. Career Development
 Students wi l l  explore careers and develop ski l ls 

necessary to make meaningful decisions in a variety of  
business careers. Students will develop a career cluster focus 
based on their career development process.

BUSINESS COURSES

GENERAL INFORMATION

Prerequisite: Successful completion of Accounting
Description: An advanced course designed as a continuation of Accounting. Managerial, Financial and Cost accounting will be covered. 
Emphasis is on analysis, interpretation and synthesis of managerial problems using accounting information as a tool. Recommended 
to students interested in accounting and business-related fields. Students will complete a computer simulation at the end of each 
semester and, in addition, will participate in the Junior Achievement program.

ADVANCED ACCOUNTING
COURSE #: 542 and 541 LENGTH: Year GRADE LEVEL: 10, 11, 12 CREDIT: 0.5 per semester  

http://www.gtc.edu/college-connection-high-school-college
https://www.wicareerpathways.org/Students/Clusters/BusinessManagement-Administration
https://www.wicareerpathways.org/Students/Clusters/InformationTechnology
https://www.wicareerpathways.org/Students/Clusters/Finance
https://www.wicareerpathways.org/Students/Clusters/Marketing
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Prerequisite: Microsoft Office Applications 
Description: The purpose of this course is to offer students one semester of advanced applications in the Microsoft Office 2016 Suite. 
Students will work towards their MOS Expert Certifications in Word, Excel, Access, PowerPoint and Outlook. This course is recommended 
for all students, including those entering the job market after high school and those pursuing post-secondary educational opportunities. 
Successful completion of the MOS Certification may also result in students earning college credit. Students will also have the opportunity 
to receive Advanced Standing at Gateway Technical College.

ADVANCED MICROSOFT OFFICE
COURSE #: 537 or 538 LENGTH: Semester 1 or 2 GRADE LEVEL: 9, 10, 11, 12 CREDIT: 0.5  

Prerequisite:  None
Description: This one-semester course is designed to teach students about business law and its general applications, not only to 
business situations but to personal situations as well. Students will be introduced to the fundamental principles of law in the areas of 
contracts, sales, negotiable instruments, partnerships, corporations, and property.

Prerequisite:  None
Description: This one-semester course demonstrates how U.S. business fits into the world marketplace. The significance of international 
trade is highlighted with international trade theories. The balance of trade problems is addressed along with issues related to international 
policies, agreements, and exchange rates. This course also focuses on reasons businesses enter international trade, the importance 
of importing/exporting products and services, and simulating international business activities. Recommended for students interested 
in pursuing a business-related field.

BUSINESS LAW
COURSE #: 545 LENGTH: Semester 1 GRADE LEVEL: 11, 12 CREDIT: 0.5  

INTERNATIONAL BUSINESS
COURSE #: 534 or 535 LENGTH: Semester 1 or 2 GRADE LEVEL: 11, 12 CREDIT: 0.5  

Prerequisite: None 
Description: This course is designed to introduce the student to the principles and functions of business. Various functional areas of 
business will be discussed including forms of business ownership, small business/ entrepreneurship, management, human relations, 
marketing, international business, finance, and the stock market. Students will also be exposed to various careers in business. There 
will be hands-on activities, field trips, guest speakers and case studies during this course.  In addition, students will participate in 
various business simulations. 

INTRODUCTION TO BUSINESS CONCEPTS
COURSE #: 502 LENGTH: Semester 1 GRADE LEVEL: 9, 10, 11, 12 CREDIT: 0.5  

Prerequisite: None
Description: The purpose of this one-semester course is to offer students an overview of Microsoft Office 2016. Applications that will be 
studied include Word, Excel, PowerPoint, Access and Office 365. By taking this course, students will be better prepared for the MOS 
Expert Certification which will be offered through the Advanced Microsoft Office class. This course is recommended for ALL students 
including those entering the job market after high school and those pursuing post-secondary educational opportunities. By receiving a 
minimum grade of a “B”, students will also receive Advanced Standing and Transcripted Credit at Gateway Technical College.

Prerequisite: None
Description: This one-semester course is the online version of Microsoft Office Applications. See course description and overview 
above. This course requires that students have access to a computer that connects to the Internet and have Microsoft Office 2016 
software. A course fee for materials is required. The textbook is provided. Students interested in this course should contact Mrs. Leising 
or their counselor.

MICROSOFT OFFICE APPLICATIONS
COURSE #: 529 or 530 LENGTH: Semester 1 GRADE LEVEL: 9, 10, 11, 12 CREDIT: 0.5  

MICROSOFT OFFICE APPLICATIONS ONLINE CLASS
COURSE #: 552 or 551 LENGTH: Semester 1 or 2 GRADE LEVEL: 10, 11, 12 CREDIT: 0.5  

Prerequisite: None
Description: Personal Finance is a course designed to help students understand the impact of individual choices on occupational goals 
and future earnings potential. Real world topics covered will include: income, money management, spending and credit, as well as 
saving and investing. Students will design personal and household budgets, simulate use of checking and saving accounts, demonstrate 
knowledge of finance, debt, and credit management and evaluate and understand insurance and taxes. Students will also have the 
opportunity to receive Advanced Standing at Gateway Technical College.

Prerequisite: None
Description: This course is designed to familiarize students with the creation and management of web sites. In this class, students will 
learn how to create web pages that will attract and hold the viewer’s interest. HTML and Dreamweaver CS6 will be used to create, 
format, illustrate, design and edit web pages. Introductory image creation and alteration will be covered using Adobe Photoshop CS6 
and Web 2.0 tools.

PERSONAL FINANCE
COURSE #: 518 or 519 LENGTH: Semester 1 or 2 GRADE LEVEL: 10, 11, 12 CREDIT: 0.5  

WEB PAGE DESIGN
COURSE #: 549 or 550 LENGTH: Semester 1 or 2 GRADE LEVEL: 10, 11, 12 CREDIT: 0.5  

http://www.gtc.edu/college-connection-high-school-college
http://www.gtc.edu/college-connection-high-school-college
http://www.gtc.edu/college-connection-high-school-college
http://www.gtc.edu/college-connection-high-school-college

